
 
September 13, 2005 

 
 

MEMORANDUM 
 
TO: All Appointing Authorities, Chief Financial Officers, Administrative Officers, Personnel 

Officers, and Recognized Employee Organizations  
 
SUBJECT: STANDARDIZED TRAVEL REGULATIONS RATES FOR CLASSIFIED and 

UNCLASSIFIED EMPLOYEES  
 Fiscal Year 2006 Travel Reimbursement Rates 
 
 
The Civil Service Commission at their September 13, 2005 meeting approved the attached FY 2006 
travel reimbursement rates for meals, lodging, incidental expense and standard mileage reimbursement.   
 
On September 9, 2005 the IRS announced a change in the Federal Standard Mileage Rate from $.405 to 
$.485 effective retroactive to September 1, 2005.  At the September 13, 2005 meeting the Commission 
approved the private vehicle use rate (premium rate) change from 40.5 cents to 48.5 cents effective 
September 1, 2005 through December 31, 2005 for officers, unclassified and classified employee 
business travel.   
 
Administrative Guide Procedure 0410.07 describes the circumstances when privately owned vehicles 
may be used for official state government business.  Drivers must receive prior approval from their 
department to drive a privately owned vehicle in this capacity.  Only essential travel should be authorized. 
Use of state vehicles is expected when in the operational best interest of the state. 
 
Authority to administer all travel rules and regulations covering employees in the classified and 
unclassified service is within the jurisdiction of the Department of Management and Budget, Agency 
Services, Vehicle and Travel Services Division.  Any questions regarding travel regulations, as they 
pertain to employee travel, should be directed to Ronda Whiting, Department of Management and 
Budget. 
 
This letter supersedes previous correspondence for officers; unclassified and classified employees dated 
December 15, 2004. 
 
Sincerely, 
 
Rose Wilson, Acting Director 
Agency Services 
 
Attachments 
 
c:   Lisa Webb Sharpe, Director, Department of Management & Budget 
 Phyllis Mellon, Deputy Director, Department of Management & Budget 
 David Fink, Director, Office of State Employer 
 Janet McClelland, Chief Deputy Director, Department of Civil Service 
 Matthew Fedorchuk, Director, HRMN Service Center and Compensation, 
      Department of Civil Service 

 



ATTACHMENT 1 

 

DEPARTMENT OF MANAGEMENT AND BUDGET, VEHICLE AND TRAVEL SERVICES (VTS) 
SCHEDULE OF TRAVEL RATES FOR CLASSIFIED and UNCLASSIFIED EMPLOYEES 

EFFECTIVE October 1, 2005 
 
MICHIGAN SELECT CITIES *
Meals and Lodging  
 Lodging** $65.00 
 Breakfast 8.75 
 Lunch 8.75 
 Dinner 21.00 
 
IN-STATE ALL OTHER
Meals and Lodging 
 Lodging ** $65.00 
 Breakfast 7.25 
 Lunch 7.25 
 Dinner 16.50 
Per Diem 
 Total Per Diem $76.50 

Lodging 45.50 
Breakfast 7.25 
Lunch 7.25 
Dinner 16.50 

Group Meetings 
 Lodging** $65.00 

Breakfast 7.25 
Lunch 10.25 
Dinner 16.50 

 
OUT-OF-STATE SELECT CITIES *
Meals and Lodging 
 Lodging ** Contact Spartan Travel for reservations 
 

Breakfast 11.00 
Lunch 11.00 

 Dinner 22.00 
 
OUT-OF-STATE ALL OTHER
Meals and Lodging 
 Lodging ** Contact Spartan Travel for reservations 
 Breakfast 8.75 
 Lunch 8.75 
 Dinner 20.50 
Per Diem 
 Total Per Diem $83.50 
 Lodging 45.50 
 Breakfast 8.75 
 Lunch 8.75 
 Dinner 20.50 
 
Incidental Costs Per Day (with overnight stay) $2.00 
  
MILEAGE RATES 
Premium Rate Approved Private Vehicle   
(Sept. 1, 2005  thru Dec. 31, 2005) $.485 per mile 
Standard Rate   (State’s Mid-Sized Car Cost)     $.328 per mile 
 
* See select cities listing. 
** Lodging available nightly at State rate, or call the contracted travel agency. 
 



ATTACHMENT 2 

 

 
SELECT HIGH COST CITY LIST

TRAVEL RATE REIMBURSEMENT FOR CLASSIFIED and UNCLASSIFIED EMPLOYEES 
EFFECTIVE OCTOBER 1, 2005 

    
MICHIGAN SELECT CITIES AND COUNTIES

 CITIES COUNTIES 
 Ann Arbor All of Wayne 

  Mackinac Island All of Oakland 
 Traverse City 
  
 
 

OUT-OF-STATE SELECT CITIES
STATE SELECT CITY OR COUNTY 

AS DEFINED 
STATE SELECT CITY OR COUNTY 

AS DEFINED 
CALIFORNIA Los Angeles (Los Angeles, 

Orange & Ventura Counties) 
 

MINNESOTA Minneapolis / St. Paul 
 
Ramsey (Hennepin County) 
 

 San Diego MISSOURI St. Louis / St. Charles 

  
San Francisco 

NEW YORK Manhattan (Boroughs of 
Manhatten, Brooklyn, 
Queens, and Staten Island 
 

 San Jose / Sunnyvale / Palo 
Alto / Santa Clara 

OHIO Cincinnati (Hamilton and 
Clermont counties) 
 

DISTRICT OF 
COLUMBIA 

Washington, DC PENNSYLVANIA
 

Phildelphia 
 

 (Also the cities of Alexandria, 
Falls Church, and Fairfax, 
and the counties of Arlington, 
Loudoun, and Fairfax in 
Virginia; and the counties of 
Montgomery and Prince 
Georges County in 
Maryland.) 
 

TEXAS 
 
 

WASHINGTON 

Dallas 
 
 
Seattle 

ILLINOIS Chicago (Cook and Lake 
Counties) 
 

  

MASSACHUSETTS Boston   
 Cambridge   
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